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IHoso:xxenne
00 0c00eHHOCTAX 00pPa0OTKH NMEPCOHAIBHBIX JAHHBIX, OCYIIECTBJIAEMOI
0e3 HCIO0JIb30BAHMS CPeICTB ABTOMATHU3ALMH
B MBOY «HeHTp Oﬁpa3OBaHl/lﬂ Ne 4y [OKYMEHT MOAMUCAH

QMNEKTPOHHOW NOAMNCHIO

Ceprtudmkar: 009D48BAESBDE1118A9E041446EATD62EAS

1. O01ue moJ10KeHus s e v

QDeiicteuteneH: ¢ 17.04.2024 no 11.07.2025

1.1. B uensix BBINOJHEHHUS HOPM (elepasbHOrO 3aKOHOJATEIbCTBA B
o0nactTu 00pabOTKM MEPCOHANIBHBIX JAHHBIX CYOBEKTOB MEPCOHANIBHBIX JAHHBIX
MynununaibHoe Oro/pKeTHOE o00Ieoopa3oBaresbHoe  yupexaeHue «LleHTp
oOpazoBanusi Ne 4y cunMTaer BaXHEHIIMMH CBOMMHU 3aja4aMH COOJOJIEHUE
IPUHIIMIIOB 3aKOHHOCTH M KOH(PHUACHIMAIBHOCTU MpU 00pabOoTKe MEepCOHATbHBIX
JAaHHBIX, a TaKXke oOecleueHrne Oe30MacHOCTH IIPOIECCOB HMX 00pabOTKH.
ObecneunBaeT  3amuTy  00paOaThIBAa€MbIX  IMEPCOHANBHBIX  JAHHBIX  OT
HECAaHKIIMOHUPOBAHHOTO  JOCTyNa W  pa3lJIallleHHs,  HENpaBOMEPHOIO
UCIIOJIb30BAHUS U yTPATHI.

1.2. Hacrosiiee [Tonoxxenue 00 0coOOEHHOCTSAX 00pabOTKH MEPCOHATBHBIX
JAHHBIX, OCYLIECTBIISIEMON 0€3 MCIOJIb30BaHUs CPEACTB aBToMaru3auuu B MbOY
«llentp o6pazoBanuss No 4» (nmanee — IlomokeHue) ormnpeaensier MpaBuiia
00pa0OTKM MEPCOHAIBHBIX JAHHBIX, OCYIIECTBISIEMON ©€3 UCHIOJIb30BaHUS
CPEIICTB aBTOMAaTH3allMi B MyHUIIUTIaTLHOM OIOKETHOM 00111€00pa30BaTeIbHOM
yupexaennn «Llentp oOpazoBanus Ne 4» (manee - MBOY «llentp oOpazoBaHus
Ne 4y»), ycranoBieHHsie ¢ yderoM TpeOoBanuii demepanbHOr0 3aKOHA OT
27.07.2006 Ne 152-®3 «O nepcoHadbHBIX JaHHBIXY», DenepanbHOro 3akoHa «0O0
nHpopmaruy, WHPOPMAITMOHHBIX TEXHOJOTHSX W O 3almTe HWHOOPMAIHN» OT
27.07.2006 Ne 149-@3, Ilocranosnenus IIpaButenbcTBa Poccuiickoit denepanuu
«O6 ytBepxkaeHun IlonmoxkeHuss 00 OCOOEHHOCTSIX OOpPabOTKU MEPCOHATBHBIX
JAHHBIX, OCYIIECTBIIEMON 0€3 HMCIOJb30BaHUSI CPEACTB aBTOMATH3alMW» OT 15
ceHTsiOps 2008 1. Ne 687 (¢ AomojJHEHUSIMU W U3MEHEeHUsIMU OT 18 sHBaps 2025
roja), a TakXke TpeOOBaHWUN HOPMATHUBHBIX TIPABOBBIX AaKTOB (eaepaabHbIX
OpraHOB HMCHOJHUTEIBLHOW BJIACTH, OPraHOB HUCIOIHUTEIBHOU BIACTU CYyOBEKTOB
Poccuiickoi @enepanumu.




1.3. O06paboTka  MEPCOHANBHBIX  JAHHBIX,  COJAEp)KAIUXCA B
MH(POPMAITMOHHON CHCTEME MEePCOHAIBHBIX JaHHBIX JIMOO U3BIICUYCHHBIX W3 TaKOH
CHUCTeMBbl (Jaiee - TEepPCOHAIbHBIC JAHHBIE), CUMUTACTCS OCYIIECTBICHHOW 0e3
UCIIOJIb30BAHUS CPEJICTB aBTOMATH3aIlMM (HEaBTOMATU3UPOBAHHOMW), €CIIU TaKue
JNEUCTBUS C TIEPCOHAIBHBIMM JIaHHBIMH, KaK WCIIOJIb30BaHHWE, YTOYHCHHE,
pactpocTpaHeHne, YHUUYTOKEHUE TIEPCOHATBHBIX JTAaHHBIX B OTHOIICHUH KaXKIOTO
U3 CyOBEKTOB MEPCOHANBHBIX JaHHBIX, OCYIIECTBISIOTCS MPH HEMOCPEICTBEHHOM
YY4aCTHH YEJIOBEKA.

1.4. OGpaboTka TmEpCOHAIBHBIX JAHHBIX HE MOXKET OBITh MpPU3HAHA
OCYIIECTBJISIEMON C HCIOJIB30BAHHEM CPEJICTB aBTOMATH3AIlMU TOJBKO Ha TOM
OCHOBAaHMH, YTO TIEPCOHAIILHBIC JaHHBIC COACPIKATCSA B MH(POPMAIIMOHHON CHCTEMe
MEPCOHANBHBIX JIAHHBIX TUOO0 OBLTN U3BJICUEHBI U3 HEe.

1.5. IIpaBuna oOpabOTKM MEPCOHATBHBIX NAaHHBIX, OCYIIECTBIIEMON 0e3
UCIIOJIb30BAHUSI CPEJICTB  aBTOMAaTHU3allMM, YCTAHOBJICHHBIE HOPMAaTHBHBIMU
NPaBOBBIMU aKTamMu (pelepasibHbIX OPraHOB HUCIOIHUTEIBLHOM BJIACTH, OPraHOB
UCIIOJTHUTEILHON BIacTH CyOBeKTOB Poccuiickoit ®Denepanuu, a Takke
JIOKaJbHBIMUA MPABOBBIMU aKTaMH OpPraHU3aIlUU, TOJDKHBI MPUMEHSTHCS C YYETOM
TpeboBaHuii HacTosero Ilonoxenus.

I1. Oco0enHocTH Opranu3anu 00padoOTKU MEPCOHATBHBIX JAHHBIX,
OCYIIECTBJIsIEMOi 0€e3 MCI0JIL30BAHUS CPEICTB AaBTOMATH3AIUH

2.1. TlepcoHanbHble NaHHBIE TPU HX OOpabOTKE, OCYyIIECTBIsIEeMOl 0Oe3
UCIIOJIB30BaHUS CPEJCTB aBTOMATH3AllMH, JOJKHBI 000COOJATHCS OT WHOU
uH(popMaIuu, B YaCTHOCTH NyTeM (UKCAIMU WX Ha OTAEIbHBIX MaTepuaIbHbIX
HOCHUTENISIX TEPCOHANBHBIX JaHHBIX (Jajee - MaTepualibHble HOCUTENIH), B
CHeIUaIbHBIX pa3jenax Wi Ha mojsix Gopm (O61aHKOB).

2.2. Ilpu (ukcanum nepcoHaIbHbIX JAHHBIX HA MAaTEpUAJIbHBIX HOCHTEISAX
HE Jomyckaercs (uKcalus Ha OJAHOM MaTepUaJIbHOM HOCHUTENE NEPCOHAIbHBIX
JAHHBIX, 1eTM 00pabOTKH KOTOPBIX 3aBEJOMO HE COBMeCTHMBI. Jljisi 0OpaboTku
pa3jIMYHbIX  KaTeropuil MEpCOHANbHBIX  JaHHBIX, OCYLIECTBIIEMONl  0e3
UCIIOJIB30BaHUs CPEJCTB aBTOMATHU3ALMH, JUISl KaXKJIOM KaTerOpuH MEPCOHAIbHBIX
JAHHBIX JOJDKEH HCIIOJIb30BaThCs OTAEIbHBIN MaTepUAIIbHBIA HOCUTEIID.

2.3. Jluna, ocyuiecTBismonme oOpadOTKy NEPCOHANBHBIX JaHHBIX 0€3
UCIIOJIB30BaHUs CPEICTB aBTOMaruzauuu (B TOM uyucie corpyaHuku MBOY
«llenTtp obpazoBanuss Ne 4» wnM auia, OCYIIECTBIAIONIME TaKyl0 00pabOTKy IO
noropopy ¢ MBOY «llentp oOpazoBanuss Ne 4y»), 0KHBI  OBITH
nporuHGOpPMUPOBaHbI 0 (pakTe 0OPadOTKM UMU MEPCOHATILHBIX JaHHBIX, 00paboTKa
kotopeix ocymectBisgercss MBOVY «llentp o6pa3zoBanust Ne 4y 6e3 UCOIL30BaHUS
CPEIICTB aBTOMATHU3AIINH, KaTErOpUsX 00pabaThiBa€MbIX MEPCOHAIBHBIX JAaHHBIX, a
Takke 00 OCOOEHHOCTAX M MpaBHJIaX OCYUIECTBICHUS Takod o0paboTKH,
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YCTAaHOBJICHHBIX HOPMATHUBHBIMU TPABOBBIMH aKTaMu (heaepanbHbIX OpraHOB
UCIIOJHUTENIBHOM  BJIACTH, OPraHOB HCIIOJIHUTENBHOM BIACTH  CYOBEKTOB
Poccuniickori @enepanuu, a TakkKe JIOKUIBHBIMM IPAaBOBbIMU akTamu MbOY
«IlenTp o6pazoBanus Ne 4y (mpu ux HAJIMYUN).

2.4. Ilpu WCHONB30BAaHWHM THUMOBBIX (OPM JTOKYMEHTOB, XapakKTep
uHpOpMaIIM B KOTOPBIX TMPEIINoJiaraeT WJIM JOMYCKAaeT BKJIIOUEHHE B HHX
MEPCOHANIBHBIX JTaHHBIX (mamee - TumoBas (opma), TOJDKHBI COOTIOJATHCS
CJIEIYIOIIUE YCIIOBUS:

2.4.1. TunoBast popMa WM CBSI3aHHBIE C HEM JTOKYMEHTHI (MHCTPYKIUHUS 10
€€ 3aI0JIHEHUI0, KAaPTOUKH, PEECTPhI U JKYpPHAJIbl) TOJKHBI COAEPKATH CBEACHUS O
1ean 0OpabOTKH TMEePCOHAIBHBIX JAaHHBIX, OCYIICCTBIAEMON 0€3 HCIIOIb30BaHUS
CpPEeACTB aBTOMaTu3aluu, uMs (HauMeHoBaHue) u azapec MBOY «llentp
oOpazoBanust Ne 4y, dhaMuiiiio, UMs, OTUECTBO U aJpeC CYyOBEKTa MEPCOHAIBHBIX
JAHHBIX, HMCTOYHUK TMIOJYyYEHUS TEPCOHAIBHBIX JAaHHBIX, CPOKH 0O0pabOTKU
NEPCOHANBHBIX JIAHHBIX, TEPEYeHb JEHCTBUNM C TEPCOHATBHBIMHA JIAHHBIMHU,
KOTOpble OyAyT COBEpIIAThCA B TIpoliecce UX 00paboTKku, oOIiee OrnucaHue
ucnonaszyembix MBOY «llentp o6pazoBanusi Ne 4» cnocoOoB 00pabOTKu
MIEPCOHANIBHBIX JIAHHBIX;

2.4.2. tumnoBas Qopma JODKHA MpeaycMaTpuBaTh IOJIe, B KOTOPOM
CyOBEKT EePCOHANBHBIX JAHHBIX MOXKET ITOCTaBUTh OTMETKY O CBOEM COTJIaCHU Ha
00pabOTKy NEpPCOHANIBHBIX JaHHBIX, OCYIIECTBISIEMYI0 ©0€3 HCIOIb30BaHUS
CPEICTB aBTOMATH3aIlMH, - MPU HEOOXOJUMOCTH TMOJYyYEHUS MHUChMEHHOTO
corjlacusi Ha 00pabOTKy MEePCOHATBHBIX JIAHHBIX;

2.4.3. TunoBas (opma A0JKHA OBITh COCTaBJICHA TAaKUM 00OpPa3oM, UYTOOBI
KOKIbI 13 CyOBEKTOB TEPCOHAIBHBIX MAaHHBIX, COJEPKAIMUXCA B JOKYMEHTE,
UMEJI BO3MOXKHOCTh O3HAKOMHTBCS CO CBOMMH ME€PCOHAIBHBIMU JAaHHBIMHU,
coJiepKallUMHUCS B JOKYMEHTE, HEe Hapylas MpaB U 3aKOHHBIX MHTEPECOB MHBIX
CyOBEKTOB MEPCOHATBHBIX JAHHBIX;

2.4.4. tunoBas ¢opma JIODKHA HCKIIOYATh OOBCAMHEHHE IIOJICH,
NpEeIHA3HAYCHHBIX 1T BHECCHHSI IEPCOHANBHBIX JIAaHHBIX, €I 00padOTKH
KOTOPBIX 3aBEIOMO HE COBMECTHUMBI.

2.5. Ilpu BeaeHuum KypHaIOB (PEeCTpOB, KHUT), COJEpKaIINX
NIEPCOHANIbHBIE JIaHHBIC, HEOOXOAMMBIE JJIsi OJIHOKPATHOTO MpPOIyCKa CyOBeKTa
NEePCOHAIBHBIX JJAHHBIX Ha TEPPUTOPUIO, HA KOTOPOU HAXOJUTCS ONEpaTop, UK B
WHBIX aHAJIOTUYHBIX IEJAX, TOJDKHBI COOIOAATHCS CIECIYIONTUE YCIOBUS:

2.5.1. HeOOXOIUMOCTh BEICHUSI TAKOTO KypHala (peecTpa, KHUTH) JOJDKHA
ObITh mpeaycMmoTpeHa aktoMm MBOY «llentp obpazoBanus Ne 4», comepxaiium
CBEIIEHUS O IeTu O0O0paOOTKH TEPCOHANBHBIX JaHHBIX, OCYIIECTBISIEMON Oe3
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WCIIOJIb30BAaHUSA CPEJCTB aBTOMAaTH3allMH, CIOCOOBI (UKCAMU U  COCTaB
uH(pOpMaInK, 3alpaliuBaeMoi y CyObEKTOB INEPCOHAIBHBIX JAHHBIX, IEPEUYEHb
oy (MOMMEHHO WJIM MO JOJDKHOCTSIM), UMEIOIIMX JOCTYNl K MaTepHabHbIM
HOCUTEJISIM U OTBETCTBEHHBIX 3a BEJACHHE U COXPAHHOCTh JKypHaia (peectpa,
KHHUIHU), CPOKH 00pabOTKH MEPCOHANBbHBIX JAHHBIX, & TAK)KE CBEICHUS O MOPSAKE
OpoIycKka CyOBEKTa IEpCOHAIBHBIX JaHHBIX Ha TEPPUTOPUIO, HA KOTOPOU
HaXOAUTCS ONepaTop, 0€3 MOATBEPKIACHUS MOAJIMHHOCT NEPCOHANIBHBIX JAHHBIX,
COOOIIIEHHBIX CYOBEKTOM MEPCOHATBHBIX TaHHBIX;

2.5.2. KOonupOBaHHE COJEPKAILEHCA B TAKUX KypHaJlax (peecTpax, KHUTax)
uH(dOpMAaIUN HE 10MTyCKAeTCs;

2.5.3. nmepcoHalIbHbIE JAaHHBIE KaXKIOTO CyObEKTa MEPCOHANBHBIX AAHHBIX
MOTYT 3aHOCUTBCS B TaKOW >XypHan (KHUTY, peecTp) He OoJjiee OJHOrO pas3a B
KaXJIOM Cily4yae MpoIycKa CyObheKTa MEepPCOHAIbHBIX JaHHBIX HAa TEPPUTOPHUIO, HA
kotopoit HaxoauTest MBOY «llentp o6pazoBanus Ne 4.

2.6. Ilpu HecoBMECTUMOCTH Lieieid 00pabOTKM NEepCOHAIBHBIX JaHHbBIX,
3a()MKCUPOBAHHBIX HAa OJHOM MAaTEpHAIbBHOM HOCUTEJE, €CIM MaTepHalbHBIN
HOCUTEJIb HE TO3BOJSET OCYIIECTBIATH OOpaOOTKY MEpPCOHAIbHBIX JIaHHBIX
OTZIENbHO OT JAPYIruX 3a(UKCHUPOBAHHBIX HAa TOM € HOCHUTENE MNEepPCOHATbHBIX
JaHHBIX, JOJKHBI OBITH MPUHATHI MEPHI MO 00ECIEUEHHUIO pa3AenbHON 00paboTKU
NEPCOHAIBHBIX JaHHBIX, B YACTHOCTH:

2.6.1. mpu HEOOXOAMMOCTH HCIONb30BAHUS WM PACHPOCTPAHCHUS
OTPE/ICJICHHBIX MEPCOHANBHBIX JAHHBIX OTACIBHO OT HAXOJAIIMXCA HA TOM Ke
MaTepUabHOM HOCHUTEJE JIPYTHMX HEPCOHANBHBIX JAHHBIX OCYIIECTBIISIETCS
KOMMPOBAHUE TIEPCOHANBHBIX JIAHHBIX, MOMJIEKANIUX PACHPOCTPAHCHUIO WJIU
HCIIOJIb30BAaHUIO, CIIOCOOOM, MCKIIOYAKOIIUM OJHOBPEMEHHOE KOIHMPOBAaHUE
NEPCOHANIBHBIX JTAHHBIX, HE MOJICKAITUX PACIPOCTPAHEHUIO U UCIIOJIb30BAHUIO, U
UCIIOJB3YeTCs (PacpOoCTPaHIETCs) KOMHUS MEPCOHANIBHBIX JaHHBIX;

2.6.2. mpu HEOOXOJUMOCTH YHHUUTOXKEHHUS WM OJIOKUPOBAHUS YaCTH
NEPCOHANBHBIX JAHHBIX YHUYTOXACTCS WM OJOKUPYETCS MaTepUaTbHBIN
HOCUTENIb C TpPEABAPUTEIbHBIM KOMUPOBAaHUEM CBEJCHUM, HE TMOJIeKAIINX
YHUYTOKEHUIO WJIM OJIOKMPOBAHUIO, CTIOCOOOM, MCKITFOYAIOIINM OJHOBPEMEHHOE
KOMMPOBAaHUE TMEPCOHAIBHBIX JaHHBIX, MOJUJICKANUX YHUUTOKECHUIO WU
OJIOKUPOBAHUIO.

2.7. YHUYTOXEHHE WU OO0E3JIMYMBAHUE YACTU TMEPCOHAIIBHBIX JAHHBIX,
€CIM  3TO JOIYCKAeTCsl MaTepUAIbHBIM HOCHTENIEM, MOXET IPOU3BOJUTHCS
CI0CO0OM, UCKITIOYAIOIINUM JAbHEHUIYI0 00pabOTKy 3THUX MEPCOHAIBHBIX JaHHBIX
C COXpaHEHHEM BO3MOKHOCTH OOpaOOTKH MHBIX JAaHHBIX, 3a()MKCHPOBAHHBIX Ha
MaTepHaIbHOM HOcuTele (yAalieHue, BBIMapbIBaHUE).



2.8. llpaBuna, npenyCMOTpEHHBIE IIyHKTamMu 2.6 W 2.7 HaCTOSIIETO
[TonoxeHus, NPUMEHSIIOTCA TaKXe B CiIy4yae, €ClId HEOO0XOJUMO O00ecneuuTb
pa3zielibHyl0 00paboTKy 3a(UKCHPOBAHHBIX HAa OJIHOM MaTE€pUaIbHOM HOCHUTEJE
NEPCOHANBHBIX JAHHBIX W HHGOPMALMKM, HE SBISIONICHCS MEePCOHAIBHBIMU
JTAHHBIMU.

2.9. VYTouHeHHE TEpPCOHANBHBIX JIAHHBIX TMPU OCYLIECTBICHUH UX
00paboTKu 0e3 MCHOJIb30BaHUsI CPEACTB ABTOMATHU3AIMU TMPOU3BOJUTCS ITyTEM
OOHOBJICHUSI UJIM U3MEHEHUSI JIAaHHBIX HAa MaTepUalibHOM HOCHUTEIIE, a €CJIU ATO HE
JIOITYCKAETCsl TEXHUYECKUMHU OCOOEHHOCTSIMU MaTepUAIbHOTO HOCHUTENS, - MyTEeM
duKcalui Ha TOM XK€ MaTepUaJIbHOM HOCHUTEJIE CBEJACHUN O BHOCHMBIX B HHUX
U3MEHEHHUSX JHOO IMyTeM H3TOTOBJICHUS HOBOTO MAaTEPUATLHOTO HOCUTENS C
YTOYHEHHBIMU TIEPCOHATBLHBIMU JAHHBIMU.

II1. MepsbI 10 o0ecriedeHH0 0€30MACHOCTH NMEPCOHAJBLHBIX JAHHBIX NIPH UX
00paboTke, ocyliecTBIsAeMOii 0€3 NCIO0JIb30BAHUSA CPEACTB ABTOMATH3AIIUMN

3.1. OOpaboTka mnepcoOHaNbHBIX JAHHBIX, OCyIIecTBIsAeMas  0e3
UCIIOJIb30BAaHUSl CPEICTB aBTOMATH3allMM, JOJDKHA OCYILIECTBISTHCA TaKUM
00pa3oMm, 4TOObI B OTHOIICHUN KaXKJOW KaTerOpUHU MEePCOHATBHBIX JAHHBIX MOKHO
ObUIO ONpENEeNIUTh MEeCTa XpaHEHHs NEePCOHAIBHBIX JaHHBIX (MaTepUATbHBIX
HOCUTENIel) W YCTaHOBUTH MEPEYEeHb JIMI, OCYILIECTBISIONMX 00paboTKy
MEePCOHANBHBIX JAHHBIX JTIMOO UMEIOIINX K HUM JOCTYII.

3.2. HeoOxomumo oOecrneunBaTh pa3/ielibHOE XPAaHEHHUE IEPCOHAIBHBIX
JAHHBIX (MaTEepHAIbHBIX HOCHUTENEH), 00paboTKa KOTOPBIX OCYIIECTBISETCS B
Pa3IMYHBIX [ENSIX.

3.3. [Ipu XpaHeHMM MaTEepUAIIbHBIX HOCUTENEH JIOHKHBI COOJIIOAAThCS
YCIOBHS,  OOECHEYMBAIOIIME  COXPAaHHOCTh  NEPCOHAJIBHBIX  JAHHBIX H
UCKIIIOYAIOIINE HECAaHKIMOHUPOBAaHHBIM K HUM joctyn. llepedenbr wmep,
HEOOXOAUMBIX J1Jis1 00eCleueHusl TaKuX YCJIOBUH, MOPSAOK UX HMPHUHITHS, a TAKKE
[IEPEYEHbB JINL, OTBETCTBEHHBIX 34 PEAIN3ALUIO YKA3aHHBIX MEp, YCTAHABINBAKOTCS
npukazom aupekropa MbOY «lentp oOpazoBanust Ne 4.

IV. OTBeTCTBEHHOCTD 32 HAPpYLIEHUE HOPM, PEryJIMPYIOIIUX 00padoTKYy U
3alUTYy NEePCOHAIBHBIX JaHHBIX

4.1. OTBETCTBEHHOCTh 3a COONIOACHHWE TPEOOBAaHUM II0  3aIUTE
uH(pOpMAIIUU OTPAHUYEHHOTO JOCTyNa W HAJJISXKAIIEero MOopsAaKa MPOBOIUMBIX
paboT BO3jaraeTcss Ha  OTBETCTBEHHOTO 3a  OpraHu3anuilo  00padOTKH
nepcoHanbHbIX faHnHbIX MBOY «llentp oOpazoBanms No 4.

4.2. Corpymaukn MBOY «llentp o6pazoBanusi Ne 4)», BHHOBHBIC B
HapylIICHUU HOPM, PETYJHPYIOIMX TOJyuyeHue, oOpadOoTKy U  3alllUuTy
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MIEPCOHANIBHBIX JTAHHBIX CYOBEKTa HECYT MPEAYCMOTPEHHYIO 3aKOHOIATEIIHCTBOM
Poccuiickon denepanmu OTBETCTBEHHOCTb.
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